Silver Spring Child Care Center
9525 Colesville Road, Silver Spring, MD 20901
(301) 589-1593

 “A Very Bear-y Loving Place”
Established 1971

Enrollment Agreement
2022-2023

Provision of Care
Care will be provided from 7:00 a.m. to 5:30 p.m., Monday through Friday except for the staff development days and holidays listed below.  Tuition includes breakfast, lunch, and afternoon snack.  Rest/Nap time is provided daily from 1:00 – 3:00 p.m.  Children rest quietly on their cots for at least 1 hour.  Children who do not sleep are individually offered quiet activities on their cots for the remainder of the rest time.    

Discipline Policy
We believe discipline is helping children learn to live within their community, to develop self-control, and to respect the rights of others.  In order to foster this growth and development, children must know what is expected.  They need routines, consistency, and gentle reminders (along with good examples), as well as lots of positive reinforcement of acceptable behavior.  Providing positive role models, establishing guidelines, and helping children learn to make good decisions on their own is the essence of our discipline policy.  Any form of physical punishment is strictly forbidden.

We acknowledge that we may not be able to meet the needs of all children.  When we recognize that our devotion to one child’s progress is adversely affecting the other children in his or her classroom, we may ask for the child to be withdrawn from the Center.  A decision of this magnitude would not be made without repeated communication with the child’s parent(s) or guardian.

Volunteers
We occasionally receive requests from individuals who would like to volunteer their time at SSCCC.  All volunteers undergo the same interview process, background checks and medical release required for staff members.  Volunteers may be assigned to work on a project or in a classroom for a specified amount of time.  Volunteers always work under the supervision of a staff member, and no volunteer is ever left alone with children.

Withdrawal from SSCCC
SSCCC requires at least 30 days written notice of intent to withdraw a child from care.  Tuition is owed to the last day of care or 30 days from the date of written notice, whichever is later.  		





Tuition and Fees
Children enrolled in the two-year-old class will be charged the two-year-old rate regardless of when they turn three.  A child enrolled in one of the 3–5-year-old classrooms, who is fully toilet trained, will pay the 3-5 year old rate.  

We/I, _ __________________________ and _______________________, agree to pay the monthly fee of $1,780 for our/my child who is two (or older, if not yet toilet trained) or $1,660 for our/my child who is three, four or five and is fully toilet trained.   I understand that monthly payments are due on the 1st of each month.  I understand that bi-weekly payments can be arranged by speaking with the director.  Payments received after the 15th of the month should include a late fee of $25.00.  I understand there is no reduction in fees for our/my child’s absences, vacations, emergency closings, or for the following staff development days and holidays:
- New Year’s Day
- Martin Luther King, Jr. Day
- Presidents’ Day (Staff Development)
- Good Friday and the following Easter Monday
- Memorial Day
- Juneteenth 
- Independence Day 
- Professional Development Days:  3 days mid-August 
- Labor Day
- Thanksgiving Day & Friday after Thanksgiving 
- Winter Break - December 24-January 1 

Late Stay Fee
Because the center is licensed for childcare only until 5:30 in the evening, late pick-up is strongly discouraged.  There is a late pick-up fee of $25 per child, per 10-minute increments.  The person picking up the child will be required to sign a late-release form before leaving.  
Returned Check Fee
I agree to pay a $35.00 fee when a check is returned by the bank for insufficient funds.  If a check is returned, SSCCC reserves the right to require payment by money order or certified check.

If my payments fall behind one month or more, my child may be suspended from the program.

__________________________________		
Child’s Name						

__________________________________		______________________________
Signature of Parent or Guardian				Date

____________________________			___________________________
Signature of Parent or Guardian	  			Date

Representative, Silver Spring Child Care Center

__________________________________		_____________________________________
Emily Sweet, Executive Director					Date
												

